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Application Form

POSITION APPLIED FOR: 

Personal details:
	Surname:
	First name(s):

	Present address:

Post code:


	Tel. no. (home):

Tel. no. (mobile):
What number can we contact you on: 
Email address: 




Education/Qualifications: 
Degrees, Diplomas, GCSEs and other qualifications held or being studied for

	Establishment attended              
	Qualification      Level attained             
	Date obtained



	
	
	

	
	
	

	
	
	


Present or most recent employment

	Name & address of present or most recent employer:


	Title of present or last post:



	
	Start date:



	
	Date of leaving and reason:

(where applicable) 



	
	Salary:

	Duties of present or last post:




Previous employment:
Please give details of your work experience since leaving school.  This can include paid work, voluntary work or work at home.  Start with the most recent. 
	Employer name and address 
	Position
	Duties                               
	Date of employment/voluntary work
	Reason for leaving 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Statement of Purpose 
Please complete this part of the application form to demonstrate how you meet the criteria for the job for which you are applying.  Please respond under the headings as set out in the person specification ensuring you give specific examples and limit your statement to a maximum of 2 A4 pages. CVs will NOT be accepted. 

	


References

	Please give names, addresses and occupations of two referees; the first referee should be your present employer if you are currently in employment, or your last employer.  The second should be someone who is able to comment on your ability to do the job.  We will not contact referees before a job offer is made.

	1. Name:

Occupation:

Address:

Post code:                    Tel no:
Relationship to you: 
	2. Name:

Occupation:

Address:

Post code:               Tel no:
Relationship to you:

	if you are known to your referee by a name other than the one used on the front of this form, please give the name here:


	Have you any unspent convictions? If so please give details.

	


The Rehabilitation of Offenders Act
	The Rehabilitation of Offenders Act allows for a person who has been convicted of a criminal offence involving a sentence of not more than 2½ years imprisonment and who has since lived trouble free for a specified period of time (related to the severity of the offence) to be treated as if the offence, conviction or sentence had never occurred.  This is known as a spent conviction*.

The job for which you are applying is one of those to which the provisions of the above Act in relation to spent convictions*, do not apply.  You must, therefore, disclose whether you have any previous convictions*, whether or not they are spent.

Should you identify that you have a criminal conviction*, this will be discussed in confidence at interview.  However you should note that only convictions* that are relevant to the job in question will be taken into account.



	Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198?

Yes
 FORMCHECKBOX 

No
 FORMCHECKBOX 



	Please Note before Completing

Certain spent convictions* are 'protected' and are not subject to disclosure to employers, and cannot be taken into account  by a recruitment manager. Guidance and criteria on the filtering of these convictions* can be found at the following link; please read before completing this question:  http://www.legislation.gov.uk/uksi/2013/1198/pdfs/uksi_20131198_en.pdf
*including cautions, reprimands or warnings

	If yes please give further information:



	If you do not disclose any conviction you have it could lead to your application being rejected, or, if you are appointed, may lead later to your dismissal.  If between the completion of this application form and taking up a job within Wood Street MIssion, you are convicted of a criminal offence you must inform the Wood Street Mission of this.

People who have convictions will be treated fairly and given every opportunity to establish their suitability for the job.  All applicants will be considered on merit and ability. 

Any information that you give will be kept in strict confidence and will be used only in respect of your application for the job.



	Disclosure and Barring Service
Successful applicants will be asked to apply for a Criminal Record Check (Disclosure) from the Disclosure and Barring Service.

A copy of the Disclosure and Barring Service Code of Practice is available on request.

Further information about the Disclosure process can be found at

https://www.gov.uk/government/organisations/disclosure-and-barring-service



Declaration

	I understand that if I am offered the appointment, it will be subject to the information given on this form being correct to the best of my knowledge.  I understand that the appointment will be subject to satisfactory references.

Signature:                                                                        Date:


Completed applications should be emailed to info@woodstreetmission.org.uk. We regret due to limited resources, we are unable to inform applicants who have not been shortlisted for interview. 
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